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IMPORTANT: The form must be completed in full.  A curriculum vitae can only be accepted as 
An additional information.  Please read the guidance notes before filling in each section. 
Please use black ink or type.
	Application for the post of
     
	School/Department

     
	University job reference number
     


	Surname
     

	First Name and Other/Middle Names
    



Present employment, or most recent (if not employed, please ignore)
	Employer’s name, address and nature of business

     
	Job title
     

	
	If part time please state number of hours per week


	
	Salary
     

	
	Associated benefits


	
	Date commenced
     

	
	Date left
     

	
	Notice required
     

	Please give a brief description of your duties (if no longer employed, please give reason for leaving)
     


Previous employment (Start with most recent employment. If never employed, please ignore it)
	From/To Month/Year
	Employer’s name, location and nature of business
	Your job title, outline of duties and reason for leaving (if part time please state number of hours/week)

	     
	     
	     

	     
	     
	     

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


Education and training (Please give details of education and qualifications obtained from Secondary School, College, University/Polytechnic or equivalent)
	Place of study
	Qualifications – please state subject and grade

	     
	

	
	

	
	

	
	


Training/staff development/workshops (Please give details of training and staff development & others)
	Place of Study
	Qualifications – please state subject and grade

	
	

	
	     

	
	

	
	

	
	


Membership of current professional bodies/professional qualifications
	Name of body/qualification
	Class/Grade of membership (please state method of study)

	
	

	
	

	
	


EXTRA INFORMATION
	Please state briefly the reason why you think you are an outstanding candidate for this job, and use this section to describe how you meet the person specification criteria for this post.
This section must be completed.

     


COMPUTER APPLICATIONS (specify your aptitude in terms of the following & additional skills)
	No
	Name of Programs


	No
	Name of Programs



	
	SKILL LEVEL>>>
	Average
	Good
	Excellent
	
	SKILL LEVEL>>
	Average
	Good
	Excellent

	01.
	MS Word
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	06.
	Adobe Photoshop
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	02.
	MS Excel
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	07.
	     
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	03.
	MS Power Point
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	08.
	     
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	04.
	Gmail/Email
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	09.
	     
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	05.
	Google Drive / Dropbox /

 One Drive
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	10.
	     
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	(Note: Please add additional information in additional paper at the end if needed)




PERSONAL INFORMATION
	Name  (Block Letters)



	 FORMTEXT 

     

	Father’s name (Block Letters)


	

	Mother’s name (Block Letters)

	

	Date of birth


	     

	National ID No


	     

	Gender
( Male / Female )


	     

	Marital status



	

	Nationality


	

	Religion


	

	English Proficiency 

(IELTS/TOEFL/OTHERS)
	     
	Score:
	     

	Present address


	

	Permanent address



	

	Mobile No (Self)


	     

	Landline No (Home)


	     

	E-mail



	


	Have you applied before in World University of Bangladesh?  
	YES
	 FORMCHECKBOX 

	NO
	 FORMCHECKBOX 



	Expected Salary Tk. (BDT) :
	     


REFERENCES
All appointments are subject to receipt of two satisfactory references.  Please provide names and addresses of two individuals whom the University may contact in the event of you being shortlisted for interview.  One should be your current/most recent employer.  If you would prefer that we did not contact your current or most recent employer prior to interview, please specify in the space provided.  We will contact your current employer prior to interview unless you indicate otherwise.  Please ensure that you inform your referees prior to submitting your application.  The University may decide, if required, to contact any past or current employers identified on this form.

First referee (contact with present or most recent employer)
	Name
     
Position
     
Capacity in which known
     
Email
     
Telephone No.        
Address 
     

	May we contact your employer prior to interview? Yes  FORMCHECKBOX 
  No  FORMCHECKBOX 
  


Second referee (normally a previous employer unless this is your first employment, then you should indicate a university/college/school referee)
	Name
     
Position
     
Capacity in which known
     
Email
     
Telephone No.   
Address 
     


DECLARATION
	The University is committed to the highest standards in public life.  It is a condition of employment that candidates declare any relationships they have with members of the University staff.  A relationship will not preclude employment and will not be divulged to the shortlisting panel, provided it is declared below.

Name of member of staff
     
Relationship

If you are unsure about whether or not a relationship needs to be declared, please contact Human Resources for advice.

PLEASE SIGN* THIS SECTION AFTER YOU HAVE COMPLETED ALL PARTS OF THE FORM.

I certify to the best of my knowledge that the information given on this form is correct.  I understand that deliberately giving false or incomplete information will disqualify me from appointment, or in the event of discovery after appointment, make me liable to dismissal.  Canvassing, either directly or indirectly, will disqualify an applicant.

Signed   

Date   17/11/2014 FORMTEXT 

17/11/2014

* If submitting this form via email please check this box in lieu of a signature  FORMCHECKBOX 

Please return the completed form by the closing date to:
Human Resources Department


World University of Bangladesh


Building 3/A, Road # 04


Dhanmondi, Dhaka – 1205, BANGLADESH

Or email it as an attachment (Microsoft Word format only) to: hr@wub.edu.bd









   Photograph


(Passport size)
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